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It is 5:40 p.m. You are at home. Keep this page private.

BUILDING NOTICE

Gate code changed
5:00 p.m. today

The new code is 4526.
The old code, 3812, no longer works.

Building manager

What you know

You still expect Kim at six. You have not sent
her the new code.

You put a dog mat beside the sofa at 5:10,
ready for any visiting dog.

The living-room window is still open. You have
not bought oat milk. You do not know what Jo
has bought or which code Jo sent.

1. Answer Jo’s call. Ask about Kim’s arrival, breakfast needs and the message Jo sent.

2. Exchange your news. Explain the code, mat and window. Ask what Jo has already done. Which
completed job needs doing again?

3. Agree two final jobs. Decide who will do each job. What can you tell Kim now?

Useful phrases
Have you... yet? / I’ve already... / When did you... ?
Which code did you send? / So we still need to... / I’ll...

4. Give Kim an accurate update
Include one completed job, one past detail and your plan. Do not describe a promised job as already
done. Practise once; after feedback, try again with your teacher’s new message.

Job 1: __________________________ Who? ______________

Job 2: __________________________ Who? ______________
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