HOW TO ENGLISH / GAV & EM

RUL1 ¢ OPTIONAL HOMEWORK

Rules, choices and surprises

Work on your own. Read the notices, then check your answers on page 2.

1 Read the studio notices

Circle the words that match each notice.

CHECK IN
Every visitor: sign in at reception.

1. You have to / mustn’t sign in.

QUIET ROOM
No phone calls. Use the garden.

2. You don’t have to / mustn’t make calls here.

NAME BADGES
Optional. Wear one if you like.

3. You don’t have to / mustn’t wear a badge.

2 Fix the message

Each numbered sentence has one mistake. Rewrite it correctly.

SAM  MESSAGE
4. | must to sign in.
5. Does Jo has to sign in?

6. Badges are optional, so Jo mustn’t wear one.

3 Invent a rule

Choose a club. Write one necessary rule and one optional rule on the back. Use have to and don’t
have to.
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HOW TO ENGLISH / GAV & EM

RUL1 ¢ ANSWERS

Check the meaning

Try the homework before looking here.

1 Studio notices

1. You have to sign in. It is necessary for every visitor.

2. You mustn’t make calls here. Calls are not allowed in the quiet room.

3. You don’t have to wear a badge. You can choose to wear one.

2 Fix the message

4. | must sign in. Use must + verb, without to.
5. Does Jo have to sign in? Use have after does.

6. Badges are optional, so Jo doesn’t have to wear one. Mustn’t means it is forbidden.

3 Your rules: possible answers

At our cooking club, you have to wash your hands before cooking.
You don’t have to bring ingredients. We provide them.

Your ideas can be different. Check that have to means necessary and don’t have to means optional.

© 2026 How to English with Gav & Em - Free for classroom use
Lesson notes and downloads | RUL1 2/2


https://howtoenglishpod.com/free-teaching-resources/must-have-to-workplace-rules-lesson/

